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Artwork Donation Form
Thank you for your interest in supporting the National Gallery Singapore. Please fill in this form to assist us in making an informed decision about your proposed donation..  
Name: _________________________________________________________________________________ 
Address: _______________________________________________________________________________ 
    _____________________________________________________________________________________ 
Telephone Number & Email Address: ____________________________________________________________
                                                                     _______________________________________________________________________________________ 
How did you learn of the National Gallery? _____________________________________________________  
_______________________________________________________________________________________ 
Number of artwork(s) you wish to donate (please fill out a separate form for each art work): ______________ 
Do you wish to claim tax-deduction benefit for the donated artwork?
|_| Yes			      								 	 
|_| No                                                                                                            
Brief description of each artwork including materials and measurements:    
	Artist’s Name:                                     ____________________________________________________
Title (include title in other languages, if any):     _________________________________________
Date:                                                 ____________________________________________________
Medium:                                           ____________________________________________________
Dimensions (including frame):      ____________________________________________________
Edition Number (for prints, photographs, sculptures, videos etc) _________________________
Weight (for 3D works):      __________________________________________________________
Current location of the artwork:    ___________________________________________________    
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Condition of artwork:          

|_| Good			      								 	 
|_| Fair     					
|_| Poor     
|_| Unacceptable 

1. Good – Good stable condition, no conservation needed
2. Fair – Disfigured or damaged but stable, no immediate action needed. 
3. Poor – Probably unstable, needs remedial work.       
4. Unacceptable – Actively deteriorating


Damage:	
|_| Major Structural Damage   |_|  Minor Structural Damage    |_| Previous Conservation 

|_| Biological Damage	         |_|  Surface Damage	       

If the work has been conserved before, please identify conservator:  ________________________________		              



 										
Provenance and Authenticity:

When and where was the artwork acquired?   _______________________________________________________________________________________  
 _______________________________________________________________________________________
How and from whom was the artwork acquired?    ______________________________________________________________________________________
_______________________________________________________________________________________
What kind of provenance documentation is available? (e.g. receipts, invoices, letters, diaries, notes – please enclose copies, if possible) _______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________           
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What kind of authentication documentation is available? (e.g. receipt from artist, certification of authenticity from artist’s family, publication history – please enclose copies, if possible) 
_______________________________________________________________________________________
_______________________________________________________________________________________                                                                    
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When photographing the artwork, please include the following:
Full image, front and back
Signature, date, inscriptions or labels found on front or back of artwork
Any damage
Evidence of previous conservation


Front image of artwork and frame
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Back image of artwork and frame
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For donation of works held overseas, the Gallery will bear the cost of transportation but the donor will need to work with the Gallery to ensure that the works can be exported legally from the relevant country. 
The acquisition review and acquisition process may take up to ten months to complete due to the need to comply with various legal requirements and guidelines in Singapore. We ask for your patience and understanding.  
[bookmark: _GoBack]By signing this form, I confirm that I have read and understood the above.


Date: _________________________                           Signature: __________________________________

The Gallery will not use the personal data you have provided for purposes beyond evaluating the proposed artwork donation or contacting you with regards to the proposed artwork donation.
Thank you for considering the National Gallery for your donation. Should you have any questions, please email us at collections@nationalgallery.sg. 
Please mail your completed form to: 
Collection Development Office                                                                                                                          National Gallery Singapore
1 St. Andrew’s Road #01-01
Singapore 178957


National Gallery Singapore 
1 St. Andrew’s Road #01-01  
Singapore 178957
Tel (65) 6 6909 400
 www.nationalgallery.sg
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